Core Curriculum Course Proposal

Course ENGL 2311
Prefix/Number**

Introduction to Technical and Business Writing
Course Name

Academic Department English and Modern Languages

In which Foundational Component Area is the course (refer to the “Core Matrix”})?

atio
Foundational Area Communication 010

Check all Core Objectives that apply (refer to the “Core Matrix”)

_X_ Critical Thinking

_X__ Communication Skills

_____ Empirical & Quantitative Skills
_X__ Teamwork

_____Social Responsibility
_X__Personal Responsibility






























https://www.angelo.edu/administrative-support/information-technology/

Classroom Decorum:

ASU students and instructors are bound by the terms of the Code of Student Conduct, which is published in the
Student Handbook at https://www.angelo.edu/student-handbook/.

Peer Review:

This class will teach you skills for effectively offering feedback to your peers about their writing and for
incorporating peer feedback in your writing. Your grade for the peer review sessions will constitute 5% of your
grade. All students will participate in writing workshops for each of their papers. As with any routine, we will
experiment and make changes in order to determine what most effectively serves the needs of the group and
the individual.

Accommodation Statement:

If you have a documented disability (or think you may have a disability) and, as a result, need a reasonable
accommodation to participate in this class or complete course requirements, contact the Student Affairs Office
as soon as possible at 325-942-2047 or studentservices@angelo.edu. It is located in the Houston Harte
University Center, Suite 112. To receive any academic accommodation, you must be appropriately registered
with Student Affairs. Student Affairs works with students confidentially and does not disclose any disability-
related information without their permission.

Please let me know if your disability requires that you read documents and texts electronically so | can upload
them into Blackboard for you.

Plagiarism Policy:

Plagiarism is a type of academic dishonesty. It occurs when writers deliberately use another person’s language,
ideas, or materials and present them as their own without acknowledging the source. This class will cover
plagiarism in great detail, so there is little excuse for failing to understand what constitutes plagiarism or the
consequences that will result.

All students suspected of plagiarism will be reported to the Office of Student Services, who maintains a file of
past plagiarism cases. The ASU Student Handbook further elaborates the Academic Integrity policy at
https://www.angelo.edu/student-handbook/.

Writing Center Information:

The Writing Center is an academic support service available to all ASU students. Peer tutors help experienced
and inexperienced writers with all steps of the writing process. Tutors will help students review writing
assignments in order to provide suggestions and recommendations about organization, paragraph development,
grammar, documentation, etc.; however, tutors do not edit or proofread papers. To learn more about their
services, visit the Writing Center website at http://www.angelo.edu/dept/writing center/.



https://www.angelo.edu/current-students/student-handbook/
https://www.angelo.edu/current-students/student-handbook/
https://www.angelo.edu/current-students/writing-center/
















Teamwork Rubric:

Assessment: In the process of demonstrating their abilities to research and draft multiple papers and prepare collaborative
projects that include oral presentations and visual arguments, students will evaluate their participation and the work of
others in various class activities.

Core Objective

Excellent (4)

Proficient (3)

Weak (2)

Unsatisfactory (1)

TW1: Consider
different
viewpoints as a
member of a
team.

Consistently
contributes to
collaborative projects
and/or group activities;
consistently evaluates
peers’ contributions to
those
projects/activities.

Generally contributes
to collaborative
projects and/or group
activities; generally
evaluates peers’
contributions to those
projects/activities.

Occasionally
contributes to
collaborative projects
and/or group activities;
occasionally evaluates
peers’ contributions to
those
projects/activities.

Personal Responsibility Rubric:

Rarely or never
contributes to
collaborative projects
and/or group activities;
rarely or never
evaluates peers’
contributions to those
projects/activities.

Assessment: Through their research and drafting of multiple papers and collaborative projects, students will also compose
personal reflections in which they evaluate how material and practices learned in the classroom will impact how they make
decisions about communicating ethically in professional settings.

Core Objective

Excellent (4)

Proficient (3)

Weak (2)

Unsatisfactory (1)

PR1: Demonstrate
the ability to
evaluate choices,
actions and
consequences as
related to ethical
decision-making.

Consistently evaluates
how material and
practices learned in
the classroom will
impact how they
make decisions about
communicating
ethically in
professional settings.

Generally evaluates
how material and
practices learned in
the classroom will
impact how they
make decisions about
communicating
ethically in
professional settings.

Occasionally evaluates
how material and
practices learned in
the classroom will
impact how they
make decisions about
communicating
ethically in
professional settings.

Rarely or never
evaluates how
material and practices
learned in the
classroom will impact
how they make
decisions about
communicating
ethically in
professional settings.
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ENGL 2311: Introduction to Technical and Business Writing
Justification

ENGL 1302: Writing Across the Curriculum focuses student learning on common writing and research
strategies within academic settings. As an alternative, ENGL 2311: Introduction to Technical and
Business Writing will serve as an introductory course to professional and workplace discourse. It will
teach students how to conduct primary and secondary research to learn about and practice creating the
types of communication professionals in their chosen career fields produce.





