Signature Roster Verification

1. To access your online signature rosters, you will log into Ramport and click the
Employee tab on the left, followed by Faculty.

2. On the Faculty page, click on Photo Roster at the top of the page.
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3. Select the current semester and the My Courses Al Courses
course roster you wish to complete.

Please note .that sngngture roster verification does 016 FALL SEMESTER ﬂ
not come available until the day after census.
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4. If all students are regularly attending class,
please select "All Present".

For each student who is not attending, please

check the "No Show" box or enter a date in

the “Last Attendance Date” and leave an oShow ~ LastAtendaos e Commeat
optional comment.

If you have a student who is attending class

and whose name does not appear on the

roster or you have an additional name that [
should not be listed, please notify your HS

Counselor immediately to work with the dual

credit office.
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regulations, please click on the “Help” link

5. Once you have completed verifying your roster, you will then click “Submit Roster.”

After the roster has been submitted, a Last Submission date and time will appear denoting
that the roster was successfully submitted.
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